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REQUEST FOR PROPOSALS FOR THE CITY OF ROCKLIN 

AMERICAN RESCUE PLAN ACT FUNDING ADMINISTRATION  

 

1 SECTION I – OVERVIEW OF PROCESS 
 

1.1 BACKGROUND 
The Office of the City Manager invites proposals from qualified firms to assist in the administration of 

American Rescue Plan Act (ARPA) State and Local Fiscal Recovery Funds. The City will receive just over $7 

million in ARPA funding, $2.05 million of which will be directly provided to the community through grants. 

There are four grant areas:  

• Restaurants, $500,000 

• Small businesses and hotels, $750,000 

• Nonprofits, $500,000 

• Microbusiness Capacity building, $300,000 

Further information about grant administration expectations and U.S. Department of Treasury 

requirements can be found in the scope of services, section 4.1. Interested firms may submit a proposal 

to administer one program, all programs, or any combination of programs. More information about each 

program can be found in section 1.4. 

 

1.2 INSTRUCTIONS 
This RFP includes a description of the scope of services, proposal requirements, and instructions for 

submitting your proposal. Failure to follow these instructions may result in rejection of your proposal. 

No oral representations or interpretations will be made to any proposer as to the meaning of this RFP.  

In the event that it becomes necessary to revise any part of this RFP, written addenda will be issued. Any 

amendment to this RFP is valid only if it is in writing and issued by the City department issuing the RFP. 

No oral interpretations or answers shall bind the City unless confirmed by the City in writing. 

1.3 PURPOSE OF THE RFP  
The purpose of this RFP is to select a firm(s) that will be a partner in administering the City’s ARPA 

allocation. The City is committed to a simple, streamlined process for grant applicants and a thorough 

vetting and reporting process for U.S. Treasury requirements. City staff will work closely with the firm to 

create the grant program and oversee the application and reporting requirements.  

1.4 GRANT PROGRAMS  
The City is pursuing grant programs in the areas below. However, programs are subject to change. The 

selected firm will provide the City with proposals that reflect a current need in the community and a 

program that will address that need.   
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• Restaurants  

o Grant funding up to $25,000 for Rocklin restaurants that can demonstrate a loss of 

revenue due to COVID-19 

o Reimbursable grant funding up to $25,000 for restaurants creating or expanding their 

outdoor dining areas  

• Small businesses and hotels  

o Grant funding up to $25,000 for Rocklin small businesses and hotels that can demonstrate 

a revenue loss due to COVID-19  

• Nonprofits  

o Grant funding up to $25,000 for nonprofits who can demonstrate a revenue loss due to 

COVID-19 with priority given to those that serve Rocklin youth and those based in Rocklin  

• Microbusiness capacity building 

o Programs aimed to help the smallest businesses weather periods of financial insecurity 

and rebound from financial hardship.  

 

1.5 RFP SCHEDULE 
 

RFP Released by the City………………………………….………………….……. April 27, 2022 

Deadline for Final Questions…………………………….………………….……. May 11, 2022 

City Responses to Written Questions……………….………………………... May 18, 2022 

Proposal Submission Deadline…………………………….……………………. May 25, 2022 at 5:00 pm  

Interviews as needed………………………………………….……………..……… Week of May 30, 2022 

Contract Negotiations……………………………………………………….………. Week of June 6, 2022 

Council meeting to award contract…………………………………….……. 

pproval………………………………………………………………..... 

June 28, 2022  

 

1.6 SELECTION CRITERIA  
The ideal firm(s) will have connections to Rocklin small businesses, nonprofits, and the community at 

large.  They will also have experience administering high-profile grants or community programs. Firms 

must be collaborative and willing to take direction from City staff. RFP evaluation criteria can be found in 

section 3.2.  

1.7 SCOPE OF SERVICES 
This grant administration will include the following:  

• Frequent and regular meetings with City staff  

• Online grant application portal hosting, maintenance, and technical support OR alternate 

application method as proposed by the firm  

• Adherence to strict U.S. Department of Treasury guidelines for allowable ARPA uses, and the 

Uniform Guidance, 2 CFR Part 200.   

• Grant program development  

• Application review and processing  

A full Scope of Services can be found in section 4.1. 
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Interested firms should be aware (1) the award is a subaward of the City’s ARPA funds; (2) the funds will 

be subject to any and all federal compliance requirements; and (3) the funds will be subject to any and all 

reporting required by the Department of Treasury.  The city reserve right to audit programs and the use 

of grant funds for any firm that is selected to administer the ARPA funds.  

 

1.8 DELIVERABLES  
A complete list of Deliverables can be found in the Scope of Services, section 4.1. 

 

1.9 PROJECT SCHEDULE 
Fund administration is expected to take approximately six months. However, the reporting requirements 

will continue after the completion of the fund administration. Firms are expected to provide reports to 

the city as specified by U.S. Department of Treasury requirements. Additionally, all ARPA funds are subject 

to regulatory requirements under Uniform Guidance (2 CFR Part 200).  

 

1.10 QUESTIONS AND INQUIRIES  
All questions and inquiries must be submitted via email to Elizabeth Sorg at elizabeth.sorg@rocklin.ca.us. 

The deadline to submit questions is May 11, 2022. One comprehensive response to all submitted 

questions will be distributed to firms that submitted questions. If firms wish to be included in this list of 

recipients, but do not have questions, they can contact Elizabeth Sorg to be added to the distribution list.  

Do not contact other individuals or City departments in this regard.  Information provided by anyone other 

than the above contact may be invalid and proposals which are submitted in accordance with such 

information may be declared non-responsive. 

 

2 SECTION II – SUBMITTAL REQUIREMENTS  
 

2.1 PROPOSAL FORMAT REQUIREMENTS  
Each response to this RFP shall include the information described in this section. Provide the information 

in the specified order. Failure to include all of the information specified may be cause for rejection.  

Additional information may be provided, but should be succinct and relevant to the goals of this RFP.  Any 

additional information that a proposing firm wishes to include that is not specifically requested should be 

included in an appendix to the proposal. 

Firms are encouraged to keep the proposals brief and to the point, but sufficiently detailed to allow 

evaluation of the project approach.  Excessive information will not be considered favorably. Unauthorized 

conditions, omissions, limitations, or provisions attached to a proposal will render the proposal non-

responsive and may cause its rejection. 

The proposal should be bound or contained in a loose-leaf binder. Document pages shall be 8-1/2 inches 

by 11 inches in size or folded to such a size.  

mailto:elizabeth.sorg@rocklin.ca.us
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The following items are required in the Proposal:  

2.1.1 Cover Letter  
The Cover Letter must include the following information:  

• Title of this RFP 

• Name and Mailing Address of Firm (include physical location if mailing address is a PO Box) 

• Contact Person, Telephone Number, and Email Address 

• A statement that the submitting Firm will perform the services and adhere to the requirements 

described in this RFP, including any addenda (reference the addenda by date and/or number). 

2.1.2 Proposer’s Certification  
The attached Proposer’s Certification (attachment 5.3) shall be executed by an official(s) legally authorized 

to bind the Firm which states that the proposal is valid for ninety (90) days.  Note: This is ninety (90) days 

following the closing date for the receipt of all proposals. 

Proposals submitted on behalf of a Partnership shall be signed in the firm name by a partner or the 

Attorney-in-Fact.  If signed by the Attorney-in-Fact, there shall be attached to the proposal a Power-of-

Attorney evidencing authority to sign proposals, dated the same date as the proposal and executed by all 

partners of the firm. 

Proposals submitted on behalf of a Corporation shall have the correct corporate name thereon and the 

actual signature of the authorized officer of the corporation written (not typed) below the corporate 

name. The title of the office held by the person signing for the corporation shall appear below the 

signature of the officer. 

Proposals submitted on behalf of a Limited Liability Company (“LLC”) shall be signed by the person or 

persons authorized to bind the LLC under the LLC’s articles of organization. 

Proposals submitted by an Individual Doing Business under a firm name (“dba”) shall be signed in the 

name of the individual doing business under the proper firm name and style. 

2.1.3 Proposal  
 

SECTION A: Firm’s Qualifications – Describe your experience and provide a statement of your firm's 

qualifications for performing the requested services. Provide information about how your firm is 

connected to the Rocklin community. Describe any other facets of the firm’s experience that are relevant 

to this proposal that warrant consideration. 

SECTION B: Services Understanding and Program Proposal – Based on the available information, 

supplemental research, field observations, and experience with similar services, provide a narrative 

describing your understanding of the services requested in this RFP, your general approach, and any major 

challenges to achieving the City’s stated goals. Describe the firm’s process to screen grant applications 

against US Treasury requirements, including how your firm would objectively define the target audience 

for the program. For example, how would your firm define a “small business” and what documentation 

would you require to verify applicants? Also, discuss your firm’s records retention policy. In your proposal, 

you must include which grant program that your firm will administer (small businesses and hotels, 

nonprofits, restaurants, revitalization, or capacity building). Include a description of firm’s ability to meet 
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the services requested in the Scope of Services section 4.1Include any issues that you believe will require 

special consideration. If your firm has suggestions for alternate approaches to the tasks in the Scope of 

Services, list the alternative and provide explanation. Also, identify any unique approaches or strengths 

that your firm may have related to the services proposed.  City staff will assess your understanding of all 

aspects of the services based on your narrative. 

SECTION C: Project Timeline and Work Plan – Provide a timeline of project completion, including 

meetings, major milestones, and deliverable dates. 

SECTION D: Required Statements/Documents – Include statements of assurance regarding the following 

requirements in the proposal: 

• The absence of a conflict of interest. Consultants submitting a proposal must disclose any actual, 

apparent, direct or indirect, or potential conflicts of interest that may exist with respect to the 

firm, management, or employees of the firm relative to the services to be provided under the 

Agreement. Consultant must disclose any real or apparent conflict of interest associated with this 

project or with working for the City of Rocklin. If a Consultant has no conflicts of interest, a 

statement to that effect shall be included in the Proposal. 

• Indicate your ability and agreement to fulfill the indemnification and insurance requirements 

contained in the sample contract.  (Please note that actual certificates of insurance are not 

required as part of your submittal.) 

• A statement that nothing contained in the submitted proposal will be proprietary.  

SECTION E: Exceptions – Describe any and all proposed exceptions, alterations or amendments to the 

Scope of Services or other requirements of this RFP, including the Sample Contract (attachment 4.1). The 

nature and scope of your proposed exceptions may negatively affect the evaluation of your submittal and 

the City’s determination of whether it is possible to successfully negotiate a contract with your firm.  

SECTION F: Competency of Proposers – The City wants to ensure that the successful Firm has the 

necessary facilities, ability, experience, and financial resources to provide the services specified herein in 

a satisfactory and timely manner. Please list and explain any pending bankruptcies, liens, stop payment 

notices, judgments, lawsuits, arbitrations, mediations, foreclosures, and any similar actions filed or 

resolved in the past seven (7) years. Please indicate whether a client has ever terminated a contract with 

your firm for breach, and if so, please explain. 

2.1.4 Cost Proposal 
The cost proposal shall be submitted as part of the proposal package.  

Provide an hourly rate schedule or a flat rate percentage fee, whichever is applicable. If using an hourly 

rate schedule, including any applicable prevailing wage rates, for all proposed services to be provided to 

the City, set forth by the position/title of the person performing the services. Define any reimbursable 

expenses requested to be paid by the City.  

Cost may be a factor in selecting a firm. See section 3.2 Examination of Proposal Documents for more 

information.  

2.2 SUBMITTAL INSTRUCTIONS 
Your submittal package shall include the following: 
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• One (1) original and two (2) printed copies of your proposal, including the cost proposal; and 

• One (1) electronic copy of your proposal, including the cost proposal, in PDF format on flash drive 

or other electronic media 

Proposals shall be submitted not later than the time and date indicated on the cover page of this RFP. All 

submittals shall be submitted in a sealed envelope or container and clearly marked with the RFP title on 

the outside of the parcel.  

 

Proposals shall be submitted ONLY to: 

City of Rocklin—City Hall 

Attention: Elizabeth Sorg, Associate Management Analyst 

Office of the City Manager 

3970 Rocklin Road, Rocklin, CA 95677 

Faxed and/or emailed proposals will not be accepted. 

 

The City shall not be responsible for proposals delivered to a person or location other than that specified 

herein. Postmarks will not be accepted and proposals received after the deadline date and time will not 

be accepted or considered. No exceptions. The City reserves the right to waive minor defects and/or 

irregularities in proposals, and shall be the sole judge of the materiality of any such defect or irregularity. 

All costs associated with proposal preparation shall be borne by the proposer. 

 

 

3 SECTION III – EVALUATION OF RESPONSES  
 

3.1 SELECTION PROCESS  
Award of the RFP shall be made to the responsible proposer(s) whose proposal is determined, through a 

formal evaluation panel process, to be the most advantageous to the City after the evaluation panel has 

taken into consideration the evaluation factors set forth in the RFP. Proposals shall be scored according 

to the criteria stated in the RFP section 3.2.  

Proposals submitted will be reviewed by a selection committee. Firms that have submitted the best and 

most complete proposals may be invited to an interview. The number of firms that may be invited to an 

interview may vary depending upon the number of proposals submitted. 

Should the City elect to conduct interviews with any proposers, the following criteria shall be considered 

and each proposer ranked by the evaluation panel during the interview process: a) Communication Style, 

b) Experience/Quality, and c) Ability to meet the City’s required services. 
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One or more firms may be selected. The City reserves the right to make a selection after review of the 

proposals without oral interviews; therefore, the proposal should be submitted initially on the most 

favorable terms that the firm might propose. 

Contracts will be negotiated with the firm(s) considered best meeting the City’s need for this project. In 

the event a mutually satisfactory contract cannot be negotiated with one of the City’s choices, 

negotiations may be terminated. 

The selected firm(s) will be required to execute a City prepared contract as provided in section 4.2. The 

contract may further refine the scope of services and will provide for the terms and conditions of 

employment.  

The award of any contract is expressly contingent upon City approval and the availability of funds. City 

staff may not legally bind the City to a contract. 

The City reserves the right to reject any or all proposals, or to waive minor irregularities in said proposals, 

or to negotiate minor deviations with the successful firm(s).  In the case of differences between written 

words and figures in a proposal, the amount stated in written words shall govern.  In the case of a 

difference in unit price versus the extended figure, the unit price shall govern. 

The City reserves the right to seek clarification on any or all proposal submittals to ensure the RFP 

specifications are met. Proposals may be rejected from any proposer who does not comply with the City’s 

request for clarification. 

Once a decision has been made to award the contract, then a formal notice of the intent to award to the 

recommended proposer(s) shall be made by the City. 

A City of Rocklin business license as well as all applicable permits, licenses and certifications required by 

local, state or federal law are required before the award of contract.  

 

3.2 EXAMINATION OF PROPOSAL DOCUMENTS 
 

The submitted cost proposal may be considered in addition to the criteria below to determine the most 

highly qualified firm(s): 

 

Evaluation Criteria Weight 

Understanding of the Services Proposed – Proposed Services Plan (per Section 

2.1.3, B) 
45% 

Experience and qualifications of firm (per Section 2.1.3, A) 40% 

Completeness of proposal and any supporting documents  15% 
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Each firm submitting a response to this Request for Proposals acknowledges and agrees that the 

preparation of all materials for submittal to the City and all presentations, related costs and travel 

expenses are at the candidate’s sole expense. In addition, each firm acknowledges and agrees that all 

documentation and/or materials submitted in response to this request shall remain the property of the 

City. 

The City also reserves the right to waive any informality in any proposal and to delete certain items listed 

in the proposal as set forth therein. The selection committee will make a recommendation to the 

approving authority. 
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4 SECTION IV – LIST OF EXHIBITS  
 

4.1 SCOPE OF SERVICES 

The firm shall work with the City of Rocklin staff to design, administer, distribute, and 
report on the American Rescue Plan Act grant funding in the program categories of: 
restaurants, small businesses and hotels, nonprofits, and capacity building grants.  

 

Tasks. Firm shall perform the Services and complete below tasks within 180 days of 
contract award. 
 

1. Kick-Off Meeting  

• Hold a kick-off meeting with key City staff to discuss program design, 
administration, and U.S. Department of Treasury requirements.  

• Provide the City with a list of needs to support grant administration.  

→ Deliverables. Meeting agenda, minutes, revised schedule 
based on discussion, project goals memorandum, and revised 
work plan, if necessary. 

 
 

2. Program Design  

• Collect and present data to City staff that demonstrate a need in 
specific program area. (examples: businesses with fewer than 10 
staff were impacted the most by COVID; nonprofits that specialize 
in mental health saw the greatest increase in services, etc.)  

• Identify tools and procedures the firm will use to screen 
applications for eligibility.  

• Review the U.S. Department of Treasury documents to ensure 
proposed programs are eligible for ARPA funding. 

• Determine the IRS tax and reporting requirements for the 
proposed programs (withholdings, 1099 statements).  

• Create an internal timeline for City staff that provides key program 
administration dates, like launch date, application close, first award 
distribution, and final award distribution.  

• Create application requirements that list all documents applicants 
will need to submit to provide eligibility.  

• Discuss with City staff the firm’s plans if the programs are over or 
under subscribed. 

• Work with City staff to develop marketing strategy, including 
timeline and templates (i.e. social media posts, articles, press 
releases, etc.). 
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→ Deliverables. Internal program timeline, application and screening 
requirements, Rocklin-based data that demonstrates a need in program 
area, marketing templates and timeline.  

 
3. Application Design, Website Hosting, and Data Management 

• Work with City staff to develop and test the application design.  

• Create a dedicated and secure webpage or landing site for online 
applications. 

• Work with City staff to ensure website can be shared on the City’s website. 

• Develop a records retention process and secure data storage that captures 
necessary information for reporting to US Department of Treasury.  

→ Deliverable. Fully operational application platform. Application 
integration with City’s website. FAQ document for applicants. Reporting 
timeline with key dates when recipient information will be provided to 
City staff.  

 
4. Program Administration  

• Promote and market program ahead of launch and adjust marketing to reflect 
subscription rates.  

• Launch application portal and provide robust and responsive technical support 
to applicants.   

• Obtain completed IRS W-9 forms from sub-recipients of the grant funds. If 
applicable, prepare and send out 1099 forms to sub-recipients.  

• Require supporting receipts and/or backup for revenue calculations.  Review all 
applications and backup for completeness and accuracy.  

• Provide “CFDA #21.027” to all subrecipients to inform them this is a payment 
through a Catalog of Federal Domestic Assistance program.  

• Process checks and send to recipients. Allow staff or Councilmembers to deliver 
checks if requested.  

• Provide biweekly reports to City staff about subscription rates, and keep City 
staff informed if programs are under-or oversubscribed.  

→ Deliverables. Reports on program performance. Marketing 
materials.  
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5. Reporting  

• All invoices from Administrator requesting payment from the City will include 
backup support such as the completed subrecipient applications, receipts 
and/or revenue loss calculations.   

• Amounts invoiced for Administration fees will be broken out separately from 
the amounts requested for subrecipient grants.  

• Submit copies of cleared checks as proof of payment to sub-recipients within 90 
days of payment.  

• Keep supporting documentation for five (5) years. 

• As required for compliance with the Uniform Guidance, 2 CFR Part 200, Subpart 
D. 
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4.2 SAMPLE CONTRACT 
 

CONTRACT FOR SERVICES 

 

 

 THIS CONTRACT is made on __________________, 20__, by and between the CITY 

OF ROCKLIN a municipal corporation (“City”), and [X]  “Contractor” who mutually agree as 

follows: 

 

1. SCOPE OF SERVICES 

Subject to the terms and conditions set forth in this agreement, Contractor shall provide to the 

City the services described in the Scope of Work, Exhibit A.  Contractor shall provide the 

services at the time, place and in the manner specified in Exhibits A and/or B. Contractor shall 

not be compensated for services outside the scope of Exhibit A unless prior to the 

commencement of the services: (a) Contractor notifies the City and City agrees the services are 

outside the scope of Exhibit A; (b) Contractor estimates the additional compensation required 

for these additional services; and (c) City after notice, approves in writing a supplemental 

agreement specifying the additional services and the amount of compensation therefore. City 

shall have no obligation whatsoever under this agreement or any supplemental agreement, 

unless and until the agreement or supplemental agreement is approved by the City Manager, 

the City Manager’s authorized designee, or by the Rocklin City Council, as required by the 

Rocklin Municipal Code or other local law or policy. 

2. COMPENSATION 

A. The City shall pay Contractor for the services rendered pursuant to this agreement at the 

times and in the manner set forth in the Scope of Services, Exhibit A, the Schedule for 

Performance, Exhibit B, and in accordance with the Schedule of Fees in Exhibit C, but in no 

event shall the total compensation exceed the total sum of $[X]. The payments specified in 

Exhibits A and/or B shall be the only payments to be made to Contractor for the services 

rendered pursuant to this Agreement unless pursuant to Section 1, above, City approves 

additional compensation for additional services.  

B. Contractor shall furnish City with invoices for all expenses as well as for all materials 

authorized by this Contract.  The invoices shall be submitted with the monthly billings. 

Reimbursable expenses shall be limited to actual expenditures of Contractor for expenses that 

are necessary for the proper completion of the services and shall only be payable if specifically 

authorized in advance by City. 

C. Contractor shall submit all billings/invoices for services to City in the manner specified in 

Exhibit B. Contractor’s fees shall be as specified in the Scope of Work, Exhibit A or the 

Schedule of Fees as set forth in Exhibit C. All invoices submitted by Contractor shall contain the 

following information: 

  (1) Job/project name or description; 
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  (2) City’s current purchase order and/or work order number (if applicable); 

  (3) Contractor’s invoice number; 

  (4) Date of invoice issuance; 

(5) Description of services billed under invoice, including the description of tasks performed and 

the corresponding rate charged for the completion of that task; 

  (6) Amount of invoice, itemizing all authorized reimbursable expenses; and 

  (7) Total billed to date under agreement. 

 

D.  City shall make payment to Contractor net 30 days from receipt of an acceptable invoice. 

If Contractor’s performance is not in conformity with the Scope of Work, Exhibit A, or the 

Schedule of Performance, Exhibit B, or the provisions set forth above, payments may be 

delayed or denied, unless the Contractor’s failure to perform is a documented result of the City’s 

failure to conform with the Schedule of Performance, or if the Schedule of Performance is 

extended pursuant to Section 4. City shall not be responsible for delays in payment to 

Contractor resulting from Contractor’s failure to comply with the invoice format described above, 

or as set forth in the Schedule of Performance.  

 E. During performance of the agreement and for a period of three (3) years after 

completing all services, Contractor shall maintain all accounting and financial records related to 

this Agreement, including but not limited to records of Contractor’s costs for all services 

performed under this agreement and records of Contractor’s reimbursable expenses, in 

accordance with generally accepted accounting practices, and shall keep and make the records 

available for inspection and audit by representatives of the City upon reasonable written notice.  

 

 F. Contractor shall pay when and as due, any and all taxes incurred as a result of 

Contractor’s compensation hereunder, including estimated taxes, and shall provide City with 

proof of payment upon request. Contractor hereby agrees to indemnify City for any claims, 

losses, costs, fees, liabilities, damages or injuries suffered by City arising out of Contractor’s 

breach of this section.  

 

3. FACILITIES AND EQUIPMENT 

 

 Contractor shall at its sole cost and expense, furnish all facilities and equipment that 

may be required for Contractor to perform services pursuant to this agreement. City shall furnish 

to Contractor, only the facilities and equipment listed in Exhibit A (if any) according to any terms 

and conditions set forth in Exhibit A.  

 

4. TERM OF CONTRACT   
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A.  This agreement shall become effective on the date that it is approved by both parties, set 

forth on the first page of the agreement and shall continue in effect until [X] unless sooner 

terminated as provided herein.  

B. The services of Contractor are to commence upon execution of this Contract and shall be 

undertaken and completed in accordance with the Schedule of Performance attached hereto 

and incorporated herein by this reference as Exhibit B. 

5. SUSPENSION/TERMINATION: 

 A.  City shall have the right at any time to temporarily suspend Contractor’s performance 

hereunder, in whole or in part, by giving written notice of suspension to Contractor. If City gives 

such notice, Contractor shall immediately suspend its activities under this agreement. 

 

B. This Contract may be terminated by either party, provided that the other party is given not 

less than 30 calendar days’ written notice (delivered by certified mail, return receipt requested) 

of intent to terminate. If the agreement is terminated by the City: 

 

Contractor shall immediately cease rendering services pursuant to this agreement; 

Contractor shall, not later than five days after such notice of termination, deliver to City copies of 

all information prepared pursuant to this agreement; 

City shall pay Contractor the reasonable value of services rendered by Contractor prior to 

termination; provided however, City shall not in any manner be liable for lost profits that might 

have been made by Contractor had the agreement not been terminated or had Contractor 

completed the services required by this agreement. Contractor shall furnish to City such 

financial information as in the judgment of the City is necessary for City to determine the 

reasonable value of the services rendered by Contractor. The foregoing is cumulative and does 

not affect any right or remedy that city may have in law or equity. 

 

 C.  Notwithstanding any provisions of this Contract, Contractor shall not be relieved of 

liability to the City for damages sustained by the City by virtue of any breach of this Contract by 

Contractor, and the City may withhold any payments due to Contractor until such time as the 

exact amount of damages, if any, due the City from Contractor is determined. 

 

 

6. INDEPENDENT CONTRACTOR 

 

Contractor enters into this Contract as an independent contractor and not as an employee or 

agent of the City.  Contractor shall have no power or authority by this Contract to act on behalf 

of City in any capacity whatsoever as an agent, or to bind the City in any respect or to any 

obligations whatsoever. Nothing in this Contract shall be construed to be inconsistent with this 
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relationship or status.  All employees, agents, contractors or subcontractors hired or retained by 

the Contractor are employees, agents, contractors or subcontractors of the Contractor and not 

of the City.  The City shall not be obligated in any way to pay any wage claims or other claims 

made against Contractor by any such employees, agents, contractors or subcontractors, or any 

other person resulting from performance of this agreement.   

 

7. AMENDMENTS, CHANGES OR MODIFICATIONS 

 

Amendments, changes or modifications in the terms of this Contract may be made at any time 

by mutual written agreement between the parties hereto and shall be signed by the persons 

authorized to bind the parties hereto. 

 

 

8. EXTENSIONS OF TIME 

 Contractor may, for good cause, request extensions of time to perform the services 

required hereunder.  Such extensions shall be authorized in advance by the City in writing and 

shall be incorporated in written amendments to this Contract or the attached Work Program in 

the manner provided in Section 7.  

 

9. PROPERTY OF CITY 

It is mutually agreed that all materials prepared by the Contractor under this Contract shall 

become the property of the City, and the Contractor shall have no property right therein 

whatsoever.  Immediately upon termination, the City shall be entitled to, and the Contractor shall 

deliver to the City, all data, drawings, specifications, reports, estimates, summaries and other 

such materials as may have been prepared or accumulated to date by the Contractor in 

performing this Contract which is not Contractor’s privileged information, as defined by law, or 

Contractor’s personnel information, along with all other property belonging exclusively to the 

City which is in the Contractor’s possession.   

 

 

10. COMPLIANCE WITH ALL LAWS: 

Contractor shall keep itself fully informed of, shall observe and comply with, and shall cause any 

and all persons, firms or corporations employed by it or under its control to observe and comply 

with, all applicable laws, ordinances, and codes of federal, State and local governments, which 

in any manner affect those engaged or employed on the work described by this Contract or the 

materials used or which in any way affect the conduct of the work, and shall commit no trespass 

on any public or private property in performing any of the work authorized by this Contract.  
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For all leases and purchases of materials, equipment, supplies or other tangible personal 

property used to perform the agreement and shipped from outside California, the Contractor and 

any subcontractors leasing or purchasing such materials, equipment, supplies or other tangible 

personal property shall obtain a Use Tax Direct Payment Permit or Seller’s Permit from the 

California State Board of Equalization, in accordance with the applicable SBE criteria and 

requirements. This provision applies in all instances unless prohibited by the funding source for 

the agreement.  

 

 

11. WARRANTIES AND RESPONSIBILITIES - CONTRACTOR 

 A. Contractor agrees and represents that it is qualified to properly provide the 

services set forth in Exhibit “A” in a manner which is consistent with the generally accepted 

standards of Contractor’s profession.  

 

 B. Contractor is duly licensed, qualified and experienced to perform the services set 

forth in the Scope of Services, Exhibit A. Contractor represents and warrants that Contractor 

has all licenses, permits, qualifications and approvals of whatsoever nature that are legally 

required for Contractor to practice its profession or provide any services under this agreement. 

Contractor represents and warrants that Contractor shall, at its sole cost and expense, keep in 

effect or obtain at all times during the term of this agreement, any licenses, permits and 

approvals that are legally required for Contractor to practice its profession or provide such 

services. If Contractor is an out of state corporation, Contractor further warrants and represents 

that it possesses a valid certification of qualification to transact business in the State of 

California issued by the California Secretary of State. 

 

C.       Contractor shall perform all services required pursuant to this agreement in the manner 

and according to the standards currently observed by a competent practitioner of Contractor’s 

profession in California. Contractor shall devote such time and effort to the performance of 

services pursuant to this agreement as is necessary for the satisfactory and timely performance 

of Contractor’s obligations under this agreement. Neither party shall be considered in default of 

this agreement to the extent that party’s performance is prevented or delayed by any cause that 

is beyond the reasonable control of that party.  

 

D. All products of whatsoever nature that Contractor delivers to City pursuant to this 

Agreement shall be prepared in a professional manner and conform to the standards of quality 

normally observed by a person currently practicing in Contractor’s profession, and shall be 

provided in accordance with any scope of services or schedule of performance specified in 

Exhibits A or B.  

Contractor shall assign only competent personnel to perform services pursuant to this 

agreement. Contractor shall designate a project manager who at all times shall represent the 

Contractor before the City on all matters relating to this Contract. The project manager shall 



 

19 
 

continue in such capacity unless and until he or she is removed at the request of the City, is no 

longer employed by Contractor, or is replaced with the written approval of the City, which 

approval shall not be unreasonably withheld. Contractor shall notify City in writing, of any other 

changes in Contractor’s staff assigned to perform the services required under this agreement, 

prior to any such performance. In the event the City desires the removal of any person assigned 

by Contractor to perform services pursuant to this agreement, because the City in its sole 

discretion, determines that such person is not performing in accordance with the standards 

required herein, Contractor shall remove such person immediately upon receiving notice from 

the City of the desire for the removal of such person.  

 F. Contractor agrees and represents that the work performed under this Contract 

shall be in accordance with applicable federal, State and local law. 

 

Contractor shall provide corrective services without charge to the City for services which fail to 

meet the above professional and legal standards and which are reported to Contractor in writing 

within sixty (60) days of discovery.  Should Contractor fail or refuse to perform promptly its 

obligations, the City may render or undertake performance thereof and the Contractor agrees it 

has satisfied itself by its own investigation and research regarding the conditions affecting the 

work to be done and labor and materials needed, and that its decision to execute this 

agreement is based on such independent investigation and research. Contractor shall be liable 

for any expenses thereby incurred. 

 

12. SUBCONTRACTING 

 None of the services covered by this Contract shall be subcontracted without the prior 

written consent of the City, which will not be unreasonably withheld.  Contractor shall be as fully 

responsible to the City for the negligent acts and omissions of its contractors and 

subcontractors, and of persons either directly or indirectly employed by them, as it is for the 

negligent acts and omissions of persons directly employed by Contractor. 

 

13. ASSIGNABILITY 

 Contractor shall not assign or transfer any interest in this Contract whether by 

assignment or novation, without the prior written consent of the City. The City has a strong 

interest in the qualifications and capability of the persons and entities that will fulfill the 

obligations imposed on Contractor under this agreement. However, claims for money due or to 

become due Contractor from the City under this Contract may be assigned to a financial 

institution, or to a trustee in bankruptcy, without such approval.  Notice of any assignment or 

transfer whether voluntary or involuntary shall be furnished promptly to the City. 
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14. INTEREST IN CONTRACT 

 Contractor covenants that neither it, nor any of its employees, agents, contractors, or 

subcontractors has any interest, nor shall they acquire any interest, direct or indirect, in the 

subject of the Contract, nor any other interest which would conflict in any manner or degree with 

the performance of its services hereunder.  Contractor shall make all disclosures required by the 

City’s conflict of interest code in accordance with the category designated by the City, unless 

the City Manager determines in writing that Contractor’s duties are more limited in scope than is 

warranted by the category designated by the City code and that a narrower disclosure category 

should apply.  Contractor also agrees to make disclosure in compliance with the City conflict of 

interest code if, at any time after the execution of this Contract, City determines and notifies 

Contractor in writing that Contractor’s duties under this Contract warrant greater disclosure by 

Contractor than was originally contemplated.  Contractor shall make disclosures in the time, 

place and manner set forth in the conflict of interest code and as directed by the City. 

 

 

15. MATERIALS CONFIDENTIAL 

 To the extent permitted by law, all of the materials prepared or assembled by Contractor 

pursuant to performance of this Contract are confidential and Contractor agrees that they shall 

not be made available to any individual or organization without the prior written approval of the 

City, except by court order. 

 

16. LIABILITY OF CONTRACTOR-NEGLIGENCE 

 Contractor shall be responsible for performing the work under this Contract in a manner 

which is consistent with the generally-accepted standards of the Contractor’s profession and 

shall be liable for its own negligence and the negligent acts of its employees, agents, 

contractors and subcontractors.  The City shall have no right of control over the manner in which 

the work is to be done but only as to its outcome, and shall not be charged with the 

responsibility of preventing risk to Contractor or its employees, agents, contractors or 

subcontractors. 

 

17. INDEMNITY AND LITIGATION COSTS 

 Contractor shall indemnify, defend, and hold harmless the City, its officers, officials, 

agents, and employees against all claims, damages, demands, liability, costs, losses and 

expenses, including without limitation court costs and reasonable attorneys’ fees, arising from 

Contractor's negligent acts or negligent failure to act, errors, omissions or willful misconduct 

incident to the performance of this Contract  except such loss or damage caused by the active 

negligence, sole negligence, or willful misconduct of the City.  The provisions of this paragraph 

shall survive termination or suspension of this Contract. 
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18. CONTRACTOR TO PROVIDE INSURANCE 

 

Contractor shall procure and maintain for the duration of the contract insurance against claims 

for injuries to persons or damages to property which may arise from or in connection with the 

performance of the work hereunder by the Contractor, its agents, representatives, or 

employees. 

  MINIMUM SCOPE AND LIMIT OF INSURANCE 

Commercial General Liability (CGL):  Insurance Services Office Form CG 00 01 covering 

CGL on an “occurrence” basis, including products and completed operations, property damage, 

bodily injury and personal & advertising injury with limits no less than $2,000,000 per 

occurrence. If a general aggregate limit applies, either the general aggregate limit shall apply 

separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate limit shall 

be twice the required occurrence limit. 

Automobile Liability:  Insurance Services Office Form Number CA 0001 covering, Code 1 (any 

auto), or if Contractor has no owned autos, Code 8 (hired) and 9 (non-owned), with limit no less 

than $1,000,000 per accident for bodily injury and property damage. 

Workers’ Compensation insurance as required by the State of California, with Statutory Limits, 

and Employer’s Liability Insurance with limit of no less than $1,000,000 per accident for bodily 

injury or disease. 

Professional Liability (Errors and Omissions) Insurance appropriate to the Contractor’s 

profession, with limit no less than $1,000,000 per occurrence or claim, $3,000,000 aggregate.  

If the Contractor maintains broader coverage and/or higher limits than the minimums shown 

above, the City requires and shall be entitled to the broader coverage and/or the higher limits 

maintained by the contractor. Any available insurance proceeds in excess of the specified 

minimum limits of insurance and coverage shall be available to the City. 

  Other Insurance Provisions 

The insurance policies are to contain, or be endorsed to contain, the following provisions: 

 Additional Insured Status.  The City, its officers, officials, employees, and volunteers are to 

be covered as additional insureds on the CGL policy with respect to liability arising out of work 

or operations performed by or on behalf of the Contractor including materials, parts, or 

equipment furnished in connection with such work or operations. General liability coverage can 

be provided in the form of an endorsement to the Contractor’s insurance (at least as broad as 

ISO Form CG 20 10 11 85 or both CG 20 10, CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 

forms if later revisions used).    

 

Primary Coverage.  For any claims related to this contract, the Contractor’s insurance 

coverage shall be primary with coverage at least as broad as ISO CG 20 01 04 13 as respects 

the City, its officers, officials, employees, or volunteers, and shall be excess of the Contractor’s 

insurance and shall not contribute to it. 
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Notice of Cancellation.  Each insurance policy required above shall not be canceled, except 

with notice to the City. 

 

Waiver of Subrogation.  Contractor hereby grants to City a waiver of any right to subrogation 

which any insurer of said Contractor may acquire against the City by virtue of the payment of 

any loss under such insurance.  Contractor agrees to obtain any endorsement that may be 

necessary to affect this waiver of subrogation, but this provision applies regardless of whether 

or not the City has received a waiver of subrogation endorsement from the insurer.   

 

Self-Insured Retentions.  Self-insured retentions must be declared to and approved by the 

City.  The City may require the Contractor to provide proof of ability to pay losses and related 

investigations, claim administration, and defense expenses within the retention.  The policy 

language shall provide, or be endorsed to provide, that the self-insured retention may be 

satisfied by either the named insured or City. 

 

Acceptability of Insurers.  Insurance is to be placed with insurers authorized to conduct 

business in the state with a current A.M. Best’s rating of no less than A:VII, unless otherwise 

acceptable to the City. 

 

Claims Made Policies.  If any of the required policies provide coverage on a claims made 

basis: 

 

The Retroactive Date must be shown and must be before the date of the contract or the 

beginning of contract work. 

 

Insurance must be maintained and evidence of insurance must be provided for at least five (5) 

years after completion of the contract of work. 

 

If coverage is canceled or non-renewed, and not replaced with another claims-made policy form 

with a Retroactive Date prior to the contract effective date, the Contractor must purchase 

“extended reporting” coverage for a minimum of five (5) years after completion of contract work. 

 

 

Verification of Coverage.  Contractor shall furnish the City with original Certificate of Insurance 

including all required amendatory endorsements (or copies of the applicable policy language 

effecting coverage required by this clause) and a copy of the Declarations and Endorsement 
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Page of the CGL policy listing all policy endorsements to the City before work begins.  However, 

failure to obtain the required documents prior to the work beginning shall not waive the 

Contractor’s obligation to provide them.  The City reserves the right to require complete, 

certified copies of all required insurance policies, including endorsements required by these 

specifications, at any time. 

 

Subcontractors.  Contractor shall require and verify that all subcontractors maintain insurance 

meeting all the requirements stated herein, and Contractor shall ensure that City is an additional 

insured on insurance required from subcontractors. 

 

Special Risks or Circumstances.  City reserves the right to modify these requirements, 

including limits, based on the nature of the risk, prior experience, insurer, coverage, or other 

special circumstances. 

19. GENERAL/MISCELLANEOUS PROVISIONS:  

 

A.   Contract Documents. This agreement and its exhibits shall be known as the “Contract 

Documents.”  Terms set forth in any Contract Document shall be deemed to be incorporated in 

all Contract Documents as if set forth in full therein.  In the event of conflict between terms 

contained in these Contract Documents, the more specific term shall control.  If any portion of 

the Contract Documents shall be in conflict with any other portion, provisions contained in the 

Contract shall govern over conflicting provisions contained in the exhibits to the Contract. In the 

event of any conflict between the terms or conditions of this written agreement and any terms or 

conditions of any document prepared or provided by Contractor and made a part of this 

agreement, including without limitation any document relating to the scope of services or 

payment therefor, the written terms of this document shall control over those terms or 

conditions.  

B. Non-Discrimination in Employment and Equal Employment Opportunity. Contractor 

shall not engage in unlawful employment discrimination.  Such unlawful employment 

discrimination includes, but is not limited to, employment discrimination based upon a person’s 

race, color, ancestry, national origin, religious creed, sex (including pregnancy, childbirth 

breastfeeding or related medical condition), sexual orientation, gender, gender identity, gender 

expression and age (over 40), disability (mental and physical), medical condition, marital status, 

citizenship, and military and veteran status. 

C. Inspection of Records. Contractor shall maintain and make available for inspection by 

the City and its auditors accurate records of all of its costs, disbursements and receipts with 

respect to any work under this Contract.  Such inspections may be made during regular office 

hours at any time until six (6) months after the final payments under this Contract are made to 

the Contractor. 

D. Entire Agreement. This Contract constitutes the entire agreement between the parties 

relative to the services specified herein and supersedes whatever oral or written understanding 

they may have had prior to the execution of this agreement. No alteration or modification of this 

agreement shall be valid or effective unless and until such modification is evidenced by a writing 
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signed by both parties to this Contract, by persons authorized to act on behalf of the parties. 

There are no understandings, agreements, conditions, representations, warranties or promises, 

with respect to this Contract, except those contained in or referred to in the writing. 

E. Severability. If any portion of this agreement or the application thereof to any person or 

circumstance shall be held invalid or unenforceable, the remainder of this agreement shall not 

be affected thereby and shall be enforced to the greatest extent permitted by law. 

F.         Waiver. Neither City’s acceptance of, or payment for, any service performed by 

Contractor, nor any waiver by either party of any default, breach, or condition precedent, shall 

be construed as a waiver of any provision of this agreement, nor as a waiver of any other 

default, breach or condition precedent or any other right hereunder. 

G. Notice. All notices that are required to be given by one party to the other under this Contract 

shall be in writing and shall be deemed to have been given if delivered personally or enclosed in 

a properly addressed envelope and deposited in a United States Post Office for delivery by 

registered or certified mail addressed to the parties at the following addresses: 

City:                City of Rocklin Office of the City Manager 

                3970 Rocklin Road 

     Rocklin, CA 95677 

                                        

                                         

Contractor:         

                                       

                                   

H. Enforcement of Agreement. This Contract shall be interpreted, governed and enforced 

in accordance with the laws of the State of California. Venue of any action arising out of this 

Contract shall be brought and maintained in Placer County California, regardless of where else 

venue may lie. The parties consent to jurisdiction over their persons and over the subject matter 

of any such litigation in such court, and consent to service of process issued by such courts.  

I. Attorney’s Fees. In any action brought by either party to enforce the terms of this 

Contract, each party shall bear responsibility for its attorney’s fees and all costs regardless of 

whether one party is determined to be the prevailing party.   

J. Power and Authority to Enter into Agreement. All parties to this Agreement warrant 

and represent that they have the power and authority to enter into this Agreement in the names, 

titles, and capacities herein stated and on behalf of any entities, persons, or firms represented 

or purported to be represented by such entity(ies), person(s), or firm(s) and that all formal 

requirements necessary or required by any state and/or federal law in order to enter into this 

Agreement have been fully complied with.  Furthermore, by entering into this Agreement, 

Contractor hereby warrants that it shall not have breached the terms or conditions of any other 

contract or Agreement to which Contractor is obligated, which breach would have a material 

effect hereon. 
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 K. Exhibits. All exhibits referred to herein and attached hereto, are by this 

reference incorporated as if set forth fully herein. 

    

CONTRACTOR  

 

By: _________________________ 

     []                         

 

CITY OF ROCKLIN 

 

By: __________________________         

       Aly Zimmermann 

      City Manager 

 

ATTEST: 

  

By: _______________________  

      Hope Ithurburn, City Clerk  

 

APPROVED AS TO FORM: 

 

By: _______________________ 

      Sheri Chapman, City Attorney 
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4.3 American Rescue Plan Act (ARPA) Contract Addendum 
 
 
Notice: The contract or purchase order to which this addendum is attached is made using 

federal assistance provided to the City of Rocklin by the US Department of Treasury under 

the American Rescue Plan Act ("ARPA"), Sections 602(b) and 603(b) of the Social Security 

Act, Pub. L. No. 117-2 (March 11, 2021). 

The following terms and conditions apply to you, the contractor or vendor, as a contractor of 

the City of Rocklin, according to the City's Award Terms and Conditions; by ARPA and its 

implementing regulations; and as established by the Treasury Department. 

1. Equal Opportunity. Contractor shall comply with Executive Order 11246, "Equal 

Employment Opportunity," as amended by EO 11375, "Amending Executive Order 11246 

Relating to Equal Employment Opportunity," and as supplemented by regulations at 41 

CFR part 60, "Office of Federal Contract Compliance Programs, Equal Employment 

Opportunity, Department of Labor." 

2. Minority and Women Business Enterprises (if applicable to this Contract) 

Contractor hereby agrees to comply with the following when applicable: The requirements of 

Executive Orders 11625 and 12432 (concerning Minority Business Enterprise), and 12138 

(concerning Women's Business Enterprise), when applicable. Accordingly, the Contractor 

hereby agrees to take affirmative steps to assure that women and minority businesses are 

utilized when possible as sources of supplies, equipment, construction and services. 

Affirmative steps shall include the following: 

a. Including qualified women' s business enterprises and small and minority 

businesses on solicitation lists; 

b. Assuring that women's enterprises and small and minority businesses are 

solicited whenever they are potential sources; 

c. When economically feasible, dividing total requirements into smaller tasks 

or quantities so as to permit maximum participation by small and minority 

business, and women's business enterprises; 

d. Where the requirement permits, establishing delivery schedules which will 

encourage participation by women's business enterprises and small and 

minority business; 

e. Using the services and assistance of the Small Business Administration, 

and the U.S. Office of Minority Business Development Agency of the 

Department of Commerce; and 

f. If any subcontracts are to be let, requiring the prime Contractor to take the 

affirmative steps in a through e above. 

For the purposes of these requirements, a Minority Business Enterprise (M 

BE) is defined as an enterprise that is at least 51 percent owned and 

controlled in its daily operation by members of the following groups: Black, 

Hispanic, Asian or Pacific Islander, American Indian, or Alaskan Natives. A 



 

27 
 

Women Business Enterprise (WBE) is defined as an enterprise that is at 

least 51 percent owned and controlled in its daily operation by women.  

 

 

 
3. Suspension and Debarment. (applies to all purchases.) (A) This contract is a 

covered transaction for purposes of 2 CFR pt. 180 and 2 CFR pt. 3000. As such, the Contractor 

is required to verify that none of Contractor's principals (defined at 2 CFR § 180.995) or its 

affiliates (defined at 2 CFR § 180.905) are excluded (defined at 2 CFR § 180.940) or 

disqualified (defined at 2 CFR § 1 80.935). (B) The Contractor must comply with 2 CFR pt. 180, 

subpart C and 2 CFR pt. 3000, subpart C, and must include a requirement to comply with these 

regulations in any lower tier covered transaction it enters into. (C)This certification is a material 

representation of fact relied upon by the City of Rocklin. If it is later determined that the 

contractor did not comply with 2 CFR pt. 180, subpart C and 2 CFR pt. 3000, subpart C, in 

addition to remedies available to the City, the Federal Government may pursue available 

remedies, including but not limited to suspension and/or debarment. (D) The Contractor agrees 

to comply with the requirements of 2 CFR pt. 180, subpart C and 2 CFR pt. 3000, subpart C while 

this offer is valid and throughout the period of any contract that may arise from this offer. The 

Contractor further agrees to include a provision requiring such compliance in its lower tier 

covered transactions. 

 

4. Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352, as amended. (Applies to 

all purchases.) Contractor certifies that it will not and has not used Federal appropriated 

funds to pay any person or organization for influencing or attempting to influence an officer 

or employee of any agency, a Member of Congress, officer or employee of Congress, or an 

employee of a Member of Congress in connection with obtaining any Federal contract, 

grant, or any other award covered by 31 U.S.C. § 1352. Contractor shall also disclose any 

lobbying with non-Federal funds that takes place in connection with obtaining any Federal 

award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will 

forward the certification(s) to the awarding agency. 

*Purchases over $100,000 - Contractors must sign the certification on the last page of 

this addendum* 

 
5. Access to Records. (applies to all purchases.) (A) The Contractor agrees to 

provide the City of Rocklin, the U.S. Department of Treasury, the Comptroller General of the 

United States, or any of their authorized representatives access to any books, documents, 

papers, and records of the Contractor which are directly pertinent to this contract for the 

purposes of making audits, examinations, excerpts, and transcriptions. The Contractor 

agrees to permit any of the foregoing parties to reproduce by any means or to copy excerpts 

and transcriptions as reasonably needed, and agrees to cooperate with all such requests. 
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(B) The Contractor agrees to provide the Treasury Department or authorized 

representatives access to construction or other work sites pertaining to the work being 

completed under the contract. 

(C) No language in this contract is intended to prohibit audits or internal reviews by the 

Treasury Department or the Comptroller General of the United States. 

 
6. Rights to Inventions Made Under a Contract or Agreement. Contracts or 

agreements for the performance of experimental, developmental, or research work shall 

provide for the rights of the Federal Government and the recipient in any resulting invention in 

accordance with 37 CFR part 401, "Rights to Inventions Made by Nonprofit Organizations and 

Small Business Firms Under Government Grants, Contracts and Cooperative Agreements," 

and any applicable implementing regulations. 

7. Contract Work Hours and Safety Standards Act (40 U.S.C. 327 through 333) 

(applies only to purchases over $100,000, when laborers or mechanics are used.) Where 

applicable, all contracts in excess of $100,000 that involve the employment of mechanics or 

laborers shall include a provision for compliance with 40 U.S.C. 3702 and 3704 of the Contract 

Work Hours and Safety Standards Act, as supplemented by Department of Labor regulations 

(29 CFR part 5). Under Section 3702 of the Act, each contractor shall be required to compute 

the wages of every mechanic and laborer on the basis of a standard workweek of 40 hours. 

Work in excess of the standard workweek is permissible provided that the worker is 

compensated at a rate of not less than 11/2 times the basic rate of pay for all hours worked in 

excess of 40 hours in the workweek. The requirements of 40 U.S.C. 3704 are applicable to 

construction work and provides that no laborer or mechanic shall be required to work in 

surroundings or under working conditions which are unsanitary, hazardous or dangerous. 

These requirements do not apply to the purchases of supplies or materials or articles ordinarily 

available on the open market, or contracts for transportation or transmission of intelligence. 

 

8. Clean Air Act & Federal Water Pollution Control Act (applies to purchases of 
more than $150,000.) 

(A) The Contractor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

(B) The Contractor agrees to comply with all applicable standards, orders, or regulations issued 

pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251et seq. 

(C) The Contractor agrees to report each violation of the Clean Air Act and the Water 

Pollution Control Act to the City of Rocklin 

(D)  and understands and agrees that the City will, in turn, report each violation as required 

to assure notification to the Federal Emergency Management Agency, and the appropriate 

Environmental Protection Agency Regional Office. 

(E) Contractor agrees to include these requirements in each subcontract exceeding $150,000 

financed in whole or in part with Federal assistance. 
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9. Prohibition on certain telecommunications and video surveillance 

services or equipment (Huawei and ZTE) 

Contractor is prohibited from obligating or expending loan or grant funds to: 

(1) Procure or obtain; 

(2) Extend or renew a contract to procure or obtain; or 

(3) Enter into a contract (or extend or renew a contract) to procure or obtain equipment, 

services, or systems that uses covered telecommunications equipment or services as a 

substantial or essential component of any system, or as critical technology as part of any 

system. As described in Public Law 115-232, section 889, covered telecommunications 

equipment is telecommunications equipment produced by Huawei Technologies 

Company or ZTE Corporation (or any subsidiary or affiliate of such entities). 

(i) For the purpose of public safety, security of government facilities, physical 

security surveillance of critical infrastructure, and other national security 

purposes, video surveillance and telecommunications equipment produced by 

Hytera Communications Corporation, Hangzhou Hikvision Digital Technology 

Company, or Dahua Technology Company (or any subsidiary or affiliate of such 

entities). 

(ii) Telecommunications or video surveillance services provided by such entities or 

using such equipment. 

(iii) Telecommunications or video surveillance equipment or services produced or 

provided by an entity that the Secretary of Defense, in consultation with the 

Director of the National Intelligence or the Director of the Federal Bureau of 

Investigation, reasonably believes to be an entity owned or controlled by, or 

otherwise connected to, the government of a covered foreign country. 

 
10. Buy USA - Domestic Preference for certain procurements using federal funds. 

Contractor should, to the greatest extent practicable under a Federal award, provide a 

preference for the purchase, acquisition, or use of goods, products, or materials produced in 

the United States (including but not limited to iron, aluminum, steel, cement, and other 

manufactured products). The requirements of this section must be included in all subawards 

including all contracts and purchase orders for work or products under this award. For 

purposes of this section: 

(1) "Produced in the United States" means, for iron and steel products, that all 

manufacturing processes, from the initial melting stage through the application of 

coatings, occurred in the United States. 

(2) "Manufactured products" means items and construction materials composed in 

whole or in part of non-ferrous metals such as aluminum; plastics and polymer-

based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, 

including optical fiber; and lumber. 
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11. Procurement of Recovered Materials: (applies only if the work involves the use of 

materials) 

(A) In the performance of this contract, the Contractor shall make maximum use of 

products containing recovered materials that are EPA-designated items unless the product 

cannot be acquired: 

i. Competitively within a timeframe providing for compliance with the contract 

performance schedule; 

ii. Meeting contract performance requirements; or 

iii. At a reasonable price. 

(B) Information about this requirement, along with the list of EPA - designated items, is 

available at EPA's Comprehensive Procurement Guidelines web site, 

https://www.epa.gov/smm/comprehensive procurement-guideline-cpg-program. 

(C) The Contractor also agrees to comply with all other applicable requirements of Section 

6002 of the Solid Waste Disposal Act. 

12. Publications. Any publications produced with funds from this award must 

display the following language: "This project [is being] [was] supported, in whole or 

in part, by federal award number [enter project FAIN] awarded to  [name of 

Recipient] by the U.S.  Department of the Treasury ." 

 
13. Increasing Seat Belt Use in the United Stat es. Pursuant to Executive Order 

13043, 62 FR 19217 (Apr. 18, 1997), Contractor is encouraged to adopt and enforce 

on-the-job seat belt policies and programs for your employees when operating 

company-owned, rented or personally owned vehicles. 

 

14. Reducing Text Messaging While Driving. Pursuant to Executive Order 13513, 74 

FR 51225 (Oct. 6, 2009), Contractor is encouraged to adopt and enforce policies that ban 

text messaging while driving, and establish workplace safety policies to decrease 

accidents caused by distracted drivers. 

  

http://www.epa.gov/smm/comprehensive
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15. - This form is required only for purchases of more than $100,000 - 

31 CFR Part 21- New Restrictions on Lobbying - CERTIFICATION REGARDING 

LOBBYING 
 
The undersigned certifies, to the best of their knowledge and belief, that: 

 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of 

the undersigned, to any person for influencing or attempting to influence an officer 

or employee of an agency, a Member of Congress, an officer or employee of 

Congress, or an employee of a Member of Congress in connection with the awarding 

of any Federal contract, the making of any Federal grant, the making of any Federal 

loan, the entering into of any cooperative agreement, and the extension, 

continuation, renewal, amendment, or modification of any Federal contract, grant, 

loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer or employee of any 

agency, a Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this Federal contract, grant, 

loan, or cooperative agreement, the undersigned shall complete and submit 

Standard Form-LLL. "Disclosure Form to Report Lobbying," in accordance with its 

instructions . 

3. The undersigned shall require that the language of this certification be included in the 

award documents for all subawards at all tiers (including subcontracts, subgrants, and 

contracts under grants, loans, and cooperative agreements) and that all contractors 

shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for 

making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 

person who fails to file the required certification shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such failure. 

The Contractor certifies or affirms the truthfulness and accuracy of each statement of its 

certification and disclosure, if any. In addition, the Contractor understands and agrees that 

the provisions of 31 U.S.C. Ch. 38, Administrative Remedies for False Claims and 

Statements, apply to this certification and disclosure, if any. 

 
Date:       

Signature of Contractor's authorized official 
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(Print name and title of person signing above) 
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EXHIBIT A 
 

Contractor Proposal/Scope of Work 
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EXHIBIT B 
 

Schedule of Performance 
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EXHIBIT C 
 

Schedule of Fees 
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EXHIBIT D 
 

CERTIFICATE OF COMPLIANCE WITH LABOR CODE § 3700 
[Labor Code § 1861] 

 
 I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers’ compensation or to undertake self-insurance 
in accordance with the provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this contract. 
 
 
 
       CONTRACTORS  
 
 
       By:                                                  
        [Title] 
 

 

 

 

 

 

 

 

 

 

 

END OF SAMPLE CONTRACT 
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4.4 PROPOSER’S CERTIFICATION  
 

PROPOSER’S CERTIFICATION 

I hereby propose to furnish the services specified in the Request for Proposals (“RFP”).  I agree that my 
proposal will remain firm for a period of up to ninety (90) days in order to allow the City of Rocklin (“City”) 
adequate time to evaluate the qualifications submitted. 
 

I have carefully examined the Request for Proposals and any other documents accompanying or made a 
part of this RFP.  The information contained in this proposal is true and correct to the best of my 
knowledge and is signed under penalty of perjury under the laws of the State of California.  I further certify 
that I am duly authorized to submit this proposal on behalf of the firm as its authorized agent and that 
the firm is ready, willing and able to perform if awarded the contract. 
 

I further certify that this proposal is made without prior understanding, agreement, connection, discussion, 
or conspiracy with any other person, firm or corporation submitting a proposal for the same product or 
service; that this proposal is fair and made without outside control, collusion, fraud or illegal action; that 
no officer, employee or agent of the City or any other proposer is financially interested in said proposal; 
that no undue influence or pressure was used against or in concert with any officer, employee or agent 
of the City in connection with the award or terms of the contract that will be executed as a result of this 
RFP; and that the undersigned executed this Proposer’s Certification with full knowledge and 
understanding of the matters therein contained and was duly authorized to do so. 
 
 

 

NAME OF BUSINESS 

 

 
 

SIGNATURE 

 

 
 

NAME & TITLE, TYPED OR PRINTED 

 

 
 

MAILING ADDRESS 

 

 
 

TELEPHONE NUMBER 

 

 
 

EMAIL 

 

Type of Organization: 
 

  Sole Proprietorship    Corporation   State of Incorporation 
 
  Partnership   Limited Liability Company 


